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The School District may have opportunities for its employees to assume more than one type of 

employment position. The District will closely monitor the assignment of more than one position to 

any employee to ensure that the assignment does not result in the employee working more hours 

than is advisable or hours which will create overtime or unacceptable overtime liability for the 

School District.  

 

Accordingly, the District will closely monitor all multiple assignments made to employees to 

determine whether the positions assigned are exempt from overtime or will require the payment of 

overtime. Employees must strictly adhere to instructions regarding the hours of work authorized.  

 

All requests for multiple position employment must be approved in advance by the Executive 

Director of Administrative Services and coordinated with applicable supervisors.  

 

Exemption from Overtime  

Exemptions from the overtime provisions of the FLSA are provided under federal regulations. 

School administrators are exempt as administrative employees and teachers are exempt from 

overtime under the professional exemption. Other employees may be exempt based on the duties 

performed and whether they meet the tests approved by FLSA for executive, administrative or 

professional positions.  

 

Multiple Position Employment Prohibition of Exempt Employees  

Teachers and administrative employees of the board who are exempt from overtime provisions of 

the Act under regulations promulgated by the Wage and Hour Division of the United States 

Department of Labor may not be employed in multiple positions with the board if such 

employment would jeopardize the exempt status of the employee’s teaching or administrative 

position.  

 

Employment Contract Supplements  

Pursuant to employment contracts approved by the board, teachers may earn a salary supplement 

for performing assigned duties, such as coaching athletic teams, serving as cheerleading sponsors, 

and other extra responsibilities incidental to their position as teachers. Administrators may earn a 

salary supplement for performing short-term or one-time duties approved by the Board and not 

identified as an extra duty within the Negotiated Agreement.  

 

Multiple Position Employment of Non-Exempt Employees  

Non-exempt employees of the District and board may be employed in multiple positions only if the 

time to be worked by the employee in those positions will not normally exceed forty (40) hours 

during the employee’s workweek. Additional position assignments to employees in this category 

will be subject to the following conditions:  

 

1. Authorized overtime will be paid to non-exempt employees who work more than forty (40) 

hours in a workweek, whether the work is performed in one or more than one job.  

 

2. Supervisors may only permit overtime under unusual or extraordinary circumstances and 

overtime must be approved in advance, in writing, before overtime hours are worked.  
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3. An employee working overtime, which is not properly authorized, in advance in writing by 

the employee’s supervisor, is considered to be in violation of this policy and the violation 

may result in disciplinary action, up to and including possible termination.  

 

Overtime Rates of Pay  

Non-exempt employees working more than one position, in which the rate of pay is different for 

each position, must agree in writing, in advance of performance of the work and as part of the 

overtime authorization, as to the rate of pay. At the time any overtime hours are approved, the 

employee’s supervisor and the Executive Director of Administrative Services will determine for 

which job and rate the overtime hours are to be worked. If overtime hours are properly authorized 

and worked, they will be paid at the rate established for the work being performed during the 

overtime hours.  

 

Benefit Entitlements According to Primary Position  

Employees who work in more than one position for the District will be entitled to benefits in only 

the primary position unless otherwise provided by law. The primary position is defined as the 

position in which the person was initially employed by the District and will generally be the 

position which is regularly assigned the most hours of work.  

 

 

Source:  Broken Arrow Board of Education policy adoption, July 13, 2009. 
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