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Purpose 

Broken Arrow Public Schools recognizes the importance of electronic tools and social networks 

as communication and e-learning tools. When used appropriately, these tools can significantly 

enhance Broken Arrow Public Schools teaching and program effectiveness. The purpose of this 

policy is to provide guidance and expectations for all Broken Arrow Public Schools students, 

staff and patrons regarding the creation and use of emerging electronic tools used to facilitate 

collaboration and communication for both professional and personal use. These tools include, but 

are not limited to, websites, text messages, instant messages, blogs, online bulletin boards, video 

and photo sharing sites, wikis, social networks, and virtual worlds.  

 

Permissions 

Employees of Broken Arrow Public Schools are responsible for the material they publish online 

as well as the messages sent via computers and wireless telecommunication devices. Any 

conduct that negatively reflects upon the District or consists of inappropriate behavior on the part 

of an employee may expose that employee to disciplinary action up to and including discharge. 

Inappropriate behavior is defined as any activity that harms students, compromises an 

employee’s objectivity, undermines an employee’s authority or ability to maintain control of 

students, or is illegal. 

 

The Technology Department shall approve the technologies suitable for use by Broken Arrow 

Public Schools and its programs. Prior to utilizing social network technologies for professional 

use, employees must complete the Acceptable Use Policy for Social Networking Sites form, 

which is available through the Technology Department.   

 

The Broken Arrow Public Schools Communications Division is responsible for creating the 

District’s  “official” online presence. Any employee who wishes to create an “official” online 

presence representing a group associated with Broken Arrow Public Schools must first obtain 

approval from their site/department administrator, if applicable, as well as the Public Information 

Officer. The employee is also responsible for making annual notification of the continued use of 

the communication tool to the persons named above. Published material should express 

individual opinions or factual information and should not take “official” positions for Broken 

Arrow Public Schools. Sites that accept comments or postings by anyone other than the site 

administrator must be frequently monitored to ensure that the content displayed fits within the 

guidelines established by this policy. 

 

Students are prohibited from creating an “official” online presence for a school-sponsored group, 

but may work with an employee, who is also their group sponsor, in maintaining such 

communication tools. The employee is responsible for all content published online and should 

frequently monitor the information exchanged. 

 

Copyright and fair use laws must be respected at all times. Trademarks such as logos, slogans, 

and digital content such as art, music, or photographs, may require permission from the 

copyright owner.  It is the responsibility of the employee, student, or patron to seek the 

permission for any such trademarked content. The Public Information Officer must approve any 

and all uses of the Broken Arrow Public Schools name and/or logos.  
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Expectations of Staff 

District employees are role models and must exemplify ethical behavior in their relationships 

with students, patrons, and other staff members. Online activity, including personal online 

activity, is public and is therefore a reflection on Broken Arrow Public Schools as an 

organization. Employees should exercise good judgment and common sense, maintain 

professionalism, and address inappropriate behavior or activity discovered on these networks. 

Inappropriate behavior or activity should be immediately communicated to a direct supervisor.  

 

While the District encourages open communication both internally and externally in all forms, 

communication should not demean the environment. Constructive criticism, both privately and 

publicly, is welcome; however, harsh or continuous disparagement is discouraged. Material that 

is obscene, defamatory, profane, libelous, threatening, harassing, abusive, hateful, or 

embarrassing to another person or entity may not be posted. If a public communication would 

impair the employee’s ability to amicably work with Broken Arrow Public Schools colleagues, 

negatively affect the employee’s professional reputation and effectiveness as an employee 

with colleagues, students, parents or patrons, or damage the reputation of Broken Arrow Public 

Schools or any affiliated organization, the action is inappropriate and in violation of this policy. 

 

The District strongly encourages all employees to carefully review the privacy settings on any 

social media and networking sites used and exercise care and good judgment when posting 

content and information on such sites. When using electronic communication tools and social 

networks, the account should be password protected when possible. 

 

A. Professional Use 

1. The line between professional and personal relationships can become blurred; 

therefore, District employees should exercise discretion and maintain professionalism 

when communicating with students via computers or wireless telecommunication 

devices. Employees should limit this type of communication with students to matters 

concerning a student’s education or extra-curricular activities for which the staff 

member has assigned responsibility.  

2. District employees are prohibited from engaging in private exchanges with students, 

and should only communicate with groups or in such a manner that the 

communication can be publicly viewed.  

3. Externally communicating any confidential information or information related to 

Broken Arrow Public Schools not intended for public dissemination is always 

forbidden and may be grounds for immediate termination and legal action.  Public 

information will be released through the Broken Arrow Public Schools 

Communications Office and/or the Office of the Superintendent.  

4. Broken Arrow Public Schools employees, students, and parents should not be cited, 

obviously referenced, or depicted in images without proper written approval of the 

individual, and the confidential details of these individuals should never be disclosed.    

5. When using forms of electronic communication to share information with students, 

District employees are advised to inform parents in writing  of the intent to use this 

form of communication and establish guidelines for such use, and allow them the 

option to opt out. 
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B. Personal Use 

1. Personal use of social media and other social networking activities should be done 

outside of the work day unless online activity has been assigned to an employee and 

is related to an employee’s scope of practice at Broken Arrow Public Schools. Use of 

an employee’s personal social media account to discuss school business with students 

and parents is prohibited. 

2. Broken Arrow Public School employees may not use a personal social networking 

site to discuss students or fellow employees.  Employees may not submit or post 

confidential or protected information about Broken Arrow Public Schools, its 

students, alumni or employees on any social networking sites. 

3. Broken Arrow Public School employees should be aware that people classified as 

“friends” on personal social networking sites have the  ability to download and 

share the employee’s information and photographs with others. Employees are 

strongly encouraged to set and maintain social networking privacy settings at 

the most restrictive level. 

 

Source: Broken Arrow Board of Education policy adoption, March 3, 2012. 
 


